Progressive Disciplinary Action Form
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The following template should be tailored by the individual farm to best suit the operation’s needs.

The template is not a legal document and is provided for educational purposes only. Farms are individually responsible for determining whether the template meets compliance requirements of their applicable local, state, or federal laws and regulations. National Milk Producers Federation and the National Dairy FARM Program are not responsible for the content of this template, and under no circumstances shall we have any liability to you for any loss or damage of any kind as a result of the use of the template or reliance on any information provided in the template. Once downloaded by an organization or an individual, this template and their content become the sole property and responsibility of the organization or individual.

























Progressive Disciplinary Action Form

Employee Name: ________________________________________  Date: __________________________
 
Position: _______________________________________________________________________________

Reason for Disciplinary Action: 
Check all that apply.
	□ Quality
	□ Productivity
	□ Safety
	□ Conduct

	□ Attendance
	□ Insubordination
	□ Housekeeping
	□ Miscellaneous



You are receiving this disciplinary warning because of the following actions:
Describe in detail in behavioral terms.






Unless this problem is corrected, further disciplinary action will be taken up to and including the termination of your employment. 
Check the appropriate step in the progressive discipline policy.

_____ Written Verbal Warning

_____ Written Warning

_____ 1-Day Suspension OR

_____ 3-Day Suspension OR

_____ 5-Day Suspension OR

_____ Employment Termination


Supervisor’s Signature: __________________________________   Date: ________________________


Employee comments (Optional): 






I have received this disciplinary action and understand that unless this problem is corrected, further disciplinary action will be taken up to and including the termination of my employment.

Employee’s Signature: ________________________________________      Date: _______________
HR Representative Signature: ________________________________________ Date: _______________
